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Description automatically generated]Personnel Committee Meeting
MINUTES 

Tuesday, September 23, 2025 – 1:00 pm
Open to the Public
1000 College Blvd., Bldg. 26, 2nd floor
Pensacola, FL 32504


1. Call to Order
Meeting called to order at 1:08 p.m. with Dr. Northup, Ms. Woods and Ms. White present.
1. Approval of Agenda
Agenda approved by all parties present.
1. Approval of Minutes of the April 29, 2025, Personnel Committee Meeting
Motion to approve minutes made by Ms. Woods, seconded by Ms. White, all in favor.
1. Updated Job Description – Communications Manager
Ms. Cannon presented an updated job description and title for the Community Engagement Coordinator, along with an updated Basic Salary Schedule.  Dr. Northup motioned to approve the new job description, title and pay adjustment, Ms. Woods seconded and all were in favor to take before the Board on October 14, 2025.  

1. Job Description – Contract / Finance Analyst
Ms. Cannon presented a job description for a new position – Contract / Finance Analyst. She reviewed the need for the position, the duties that would be assigned, and the pay scale. 
Ms. White motioned to approve, Ms. Woods seconded, and all were in favor to take before the Board on October 14, 2025. 

1. Public Comments* - none
Adjournment @ 1:41 p.m. 
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